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Project Name: __________________________ Project Number:   _______________________




	No.
	Field Order Description
	Field Order Estimate
	Field Order Actual Cost
	Previous Contract Field Order Balance (not to exceed 3% of the contract total)
	New Contract Field Order Balance
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Instructions: List each field order and maintain a copy of all field order information in the procurement record. Upon completion of each field order calculate the remaining field order balance on the contract. The field order allowance established on a contract shall not exceed 3% of the contract value.  
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