MEMORANDUM


TO: Dr. Robert S. Prezant, Ph.D. FROM: [Your Full Legal Name] DATE: [Month Day, Year] SUBJECT: Notice of Resignation
Please be advised that I am resigning from my position at Farmingdale State College effective at the close of business on [Last Working Day] in order to accept a position with another New York State agency, [Agency Name].

I appreciate the opportunities and experiences I have had during my employment and thank you for your support and guidance during my time with the College. I am grateful for the professional growth and relationships I have developed throughout my tenure.
Thank you for the opportunity to be a part of the Farmingdale State College community. I wish the institution continued success in the future.
Regards,




Handwritten Signature Required [Your Full Legal Name]
CC: Human Resources | [Your Supervisor]
